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               APPLICATION FOR EMPLOYMENT

	Post applied for:  Young People’s Counsellor

	Closing Date: Midday, Monday 18th March


Please complete all sections of this form and return it by the closing date. You may use a maximum 2 additional A4 sheets.
A. PERSONAL DETAILS
	Last name
	First and middle name(s)

	Title

	Address: 

                                                   Postcode:


	Home (

	Work (
	Mobile

	Email address:
	National Insurance number:


B. WORK EXPERIENCE

Please detail your work experience, including voluntary work, starting with your present or most recent employment. 
	Current or last employer

	Address


	Employed from:                                          To:
	Salary £

	Job Title:

Key Responsibilities:


	Notice Period
	Reason for Leaving


C. EMPLOYMENT HISTORY

Please give details of all previous employment, including any voluntary work, starting with the most recent. Please account for any gaps in employment.

	Employers Name & Address
	Dates Employed
	Job title, key responsibilities & leaving reason

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


Please continue employment history on a separate sheet, if necessary

D. EDUCATION, QUALIFICATIONS AND TRAINING

Please provide details of your relevant education, qualifications and training starting with the most recent.

	Dates
	Education or training provider  Name & address
	Subject/course
	Qualification/ award & grades

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


Membership of professional organisations/ bodies

	Date joined
	Expiry date
	Membership and Level
	Organisation/Body

	
	
	
	


Other training courses attended (list courses, non-qualification based, that are relevant to the post)

	Date
	Training provider
	Course title

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


Please continue education, qualifications and training on a separate sheet if necessary.

E.  ATTENDANCE
	How many days sickness absence have you had in the last 2 years?
	

	Reason(s) for absence?




	PLEASE NOTE: if your application is successful you will be asked to complete a pre-employment health questionnaire and you could be asked to attend a medical examination.


F. OTHER INFORMATION
	Do you hold a current full/clean UK driving licence?
	Yes (      No (


G. PRIOR KNOWLEDGE OF CAYSH

	Are you a volunteer or former volunteer in any of CAYSHs services?
	Yes (      No (

	If you answered “yes” please give details



	Are you a householder or former householder or landlord or former landlord in any of CAYSH’s services?
	Yes (      No (

	If you answered “yes” please give details



	Are you related to or are you a personal friend of a staff member, trustee, service user or member of a partner agency?
	Yes (      No (

	If you answered “yes” please give details




H. SUPPORTING STATEMENT

	Please demonstrate how you meet the essential criteria, set out in the person specification. Please provide as much relevant information and demonstrate with examples. Do not attach your CV to act as your supporting statement as it will not be considered.





Please continue your supporting statement on separate sheets if necessary.
I. REFERENCES

Please provide contact details for referees who can verify your employment record and provide an assessment of your suitability for this post, covering the last 5 years of your work history. One referee must be your current or most recent employer. References will be requested if you are offered the post and we can accept references from training establishments, if you have not been in employment or voluntary work. The post is subject to receipt of satisfactory references. 

	Reference 1

	Name:
	Job Title:

	Relationship to you:

	Organisation:

	Address:


	Tel:
	Mobile:                                  
	Email:


	Reference 2

	Name:
	Job Title:

	Relationship to you:
	Organisation:

	Address:


	Tel:
	Mobile:                                  
	Email:


	Reference 3 (provide a third referee only if above referees cannot verify your employment for a 5 year period) 

	Name:
	Job Title:

	Relationship to you:
	Organisation:

	Address:


	Tel:
	Mobile:                                  
	Email:


Please continue your references on a separate sheet if necessary 
PLEASE READ THIS DECLARATION CAREFULLY BEFORE SIGNING THE FORM

I declare that the information given in this application is, to the best of my knowledge, complete and correct. I understand that CAYSH reserves the right to seek verification of any information provided. I understand that deliberate misrepresentation or omission of factual information may disqualify me from consideration and/or lead to dismissal. I agree to CAYSH using the information contained in this form for the proper administration of the recruitment process and, should I be successful, I agree that the information will be used as part of the employment relationship.

	Signature
	Date

	Print name


RECRUITMENT MONITORING FORM

Name:                                                        Job you are applying for:                                                                                                               
	To help us monitor our advertising, please state where you saw this post advertised?


	


REHABILITATION OF OFFENDERS ACT 1974

	Do you have any convictions, cautions, reprimands or final warnings that are not "protected" as defined by the Rehabilitation of Offenders Act 1974 (Exceptions) Order 1975 (as amended in 2013)?

The amendments to the Exceptions Order 1975 (2013) provide that certain spent convictions and cautions are 'protected' and are not subject to disclosure to employers and cannot be taken into account. Guidance and criteria on the filtering of these cautions and convictions can be found on the Disclosure and Barring Service website.
	Yes (      No (

	If you answered “yes” to any of the above please provide details: 



	Any information you disclose will be kept in strict confidence and will be used only in consideration for your suitability for the post for which you are applying. In the event of employment, any failure to disclose convictions may result in disciplinary action or dismissal. You must also disclose if you are currently subject to any kind of probation or supervision order.




Equal opportunities monitoring
CAYSH is committed to ensuring that no job applicant receives less favourable treatment on any grounds not relevant to good employment practice, on the grounds of a protected characteristic e.g.  gender, race, age, ethnic origin, class, sexual orientation or marital status.

In order to assist us in monitoring the effectiveness of our Equality, Diversity and Inclusion policy, we would appreciate you answering the questions below. The information provided will be treated in strict confidence and used for the registered purposes under the Data Protection Act 1984 & 1998. This sheet will be detached from the rest of the application form so that it is not available to those shortlisting or interviewing for the post. 

	Gender:   Male (   Female (         




	Disability
Do you wish to declare a disability, as defined by the Equality Act 2010? 
Yes (            No (         
Please specify the nature of your disability?

___________________________________________________________________

Is there anything we need to know about your disability in order to offer you a fair interview, if selected?



	Ethnicity 

I would describe my ethnic origin as:

Asian:   

British  (   Any other Asian background (: ___________________

Black:   

British   (   African (   Caribbean (   Any other black background (: _______________________________

White:   

British (   Irish (   European (   Any other white background (: ___________________________________
Any other background (:___________________________________________________________


	Date of birth: 




	If you wish to disclose a protected characteristic please do so in this section:

	


	Do you require a work permit to take up employment in the UK?
	Yes (  

 No  (

	Are you subject to any conditions relating to your employment in the UK?
	Yes (      
No  (

	If you answered “yes” please give details

	Are you subject to employment restrictions under the terms of the Asylum & Immigration Act 1996 and the Immigration Restrictions on Employment Order 2004?
	Yes (      
No  (

	If you answered “yes” please give details

	If you hold a permit to work in the UK please state
Number
Issuing Authority
	Issue Date

Expiry Date


I declare the information in this application is accurate:

Signature ………………………………………………. Date ……………………………………

Thank you for completing this form. Please return it to HR@caysh.org
CAYSH registered company 2802109, charity no. 1026822. www.caysh.org
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