[image: U:\CAYSH Logo.jpg]   [image: C:\Users\KarenStott\Downloads\OTR Talk To Us hi res logo (2).jpg]
[bookmark: _GoBack]
GUIDANCE NOTES FOR YOUNG PEOPLE’S COUNSELLOR JOB APPLICANTS 
 
THANK YOU FOR YOUR INTEREST IN APPLYING FOR THIS POST WITH CAYSH. TO HELP YOU COMPLETE YOUR APPLICATION, PLEASE READ THE INFORMATION BELOW 

The Young People’s counsellor post has been developed in partnership between CAYSH and Off the Record, to offer counselling/mental health support to young people living in CAYSH supported accommodation and consultation/support to staff concerned about a young person’s mental wellbeing. 
Established in 1981, CAYSH is both a charity, and not for profit organisation, who specialise in helping to reduce homelessness of young people and vulnerable adults. Our mission is to enable young people to have a safe place to call home and to access opportunities to have the best chance in life - http://www.caysh.org/ 
Off the Record is an award-winning young people’s mental health charity offering a range of support services to children and young people across South London for almost 30 years. We are an outward looking charity with a strong reputation for delivering professional support services to young people, coupled with the motivation to develop new and innovative responses to mental health needs - https://www.talkofftherecord.org/ 
The Young People’s Counsellor will be responsible for establishing and delivering a counselling/mental health support service for young people aged 16-25 living in CAYSH supported accommodation. Applicants need to hold a professional counselling qualification to diploma level or equivalent and have a very strong ability to actively engage with a wide range of young people. Further information about the role is given in the job description.
The post holder would be employed by CAYSH & report to the Service Improvement Manager but with clinical supervision provided through Off the Record.
CAYSH is committed to safeguarding all staff, service users and visitors. Staff must therefore undergo satisfactory employment checks, including an enhanced DBS check, in accordance with the Rehabilitation of Offenders Act (exemption order) 1975.  
CAYSH is an equal opportunities employer, committed to fair treatment in employment and service delivery. 
To ensure equal opportunities in the recruitment process, CAYSH asks all applicants to complete the application form. CVs will not be considered.
The application form is a requirement because it asks for specific information not usually found in a CV, such as details of criminal convictions and association with existing CAYSH employees. 
The job description sets out the main purpose and duties of the role, whereas the person specification describes the essential criteria applicants must meet, in order to do the job effectively, including experience, knowledge, skills and qualifications. 
We strongly recommend that applicants state how they meet the essential criteria, by providing supporting evidence from current and previous employment, voluntary work, education and training.
The shortlisting panel will assess the supporting statement and decide which applicants to invite for interview. 
Applicants are asked to provide contact details of referees, who are known in a professional capacity. In accordance with data protection, references will only be sought if an offer of employment is made.  
Shortlisted applicants will be advised how to request reasonable adjustment, prior to interview / selection testing. 
In order to monitor fairness and equal opportunities, applicants are asked to complete the monitoring section of the application form. This information will be treated in confidence and will not be used for shortlisting purposes.
Applications that are not successful in the shortlisting process will not receive written notification.
Completed application forms must be returned via email to HR@caysh.org by MIDDAY, MONDAY 18TH MARCH.
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